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Introduction

All beneficiaries of a FI grant have a complementary grant of €3,000 for the totality of the 4-

year grant, with the aim of undertaking research stays and other training activities by the 

predoctoral researcher in training.

These training activities must have the approval of the thesis supervisor.

The requirements can be found in the regulatory bases of the corresponding call.

Below is a summary of the process for requesting a training activity or research stay. You can 

also find detailed information in the Staff Portal.

https://portal.personal.upc.edu/en/personal-investigador/mobility-leaves-en/mobility-specific-programme


UPC leave

• If participating in a training activity will involve being

away from work for 3 months or less, an permission

application, signed by the employee, the thesis

supervisor and the head of department, must be

submitted to the Personal Unit (UCT).

• If participating in a training activity will involve being

away for over 3 months, a permission application

signed by the employee, the thesis supervisor and

the head of department - must be submitted to the

Personal Unit (UCT), and the signature of the vice-

rector will also be required.

https://portal.personal.upc.edu/ca/personal-investigador/fitxers/mobilitat/sol_est_inferior_o_igual_a_3_mesos.docx
https://portal.personal.upc.edu/ca/personal-investigador/fitxers/mobilitat/sol_est_superior_a_3_mesos.docx


Health coverage

• Once your mobility permit has been approved, the UPC must arrange health coverage to 

travel abroad, which includes coverage for situations of temporary incapacity for work and 

occupational accidents.

The process for arranging coverage depends on the destination country.

For more information, visit the health coverage web page before you leave.

• You should open a PUC-Personal for the communication of the displacement to the Payrol

and Social Assurance Unit (UNASS). In this PUC, the UPC permit application must be 

attached.

https://portal.personal.upc.edu/en/personal-investigador/salut_en/cobertura-sanitaria-en-desplacaments-en
https://gn6.upc.edu/tiquetspeticions/control/main;jsessionid=74A8B3952BDD64D8A936F9A7D7D6AAC7.jvm1?idEmpresa=21550


Training Activity Application

• An e-mail to the following email address will be 
requested: captaciotalent.sp@upc.edu.

• The activities and associated costs must be carried out 
in their entirety during the term of the contract.

• The applicant will have to fill in the application form that 
we will provide, the acceptance of the activity will be 
reviewed and assessed in accordance with the 
regulations provided for in the regulatory bases.

mailto:captaciotalent.sp@upc.edu


Justification of expenses

The justification of the training activity must be made 
within a maximum period of 1 month after its

completion, using the justification model, with all the 
documentation related to the expense.



Payment

• After the corresponding authorization of the activity, a first payment of 80% of the

requested amount will be made.

• The 20% remaining amount will be paid after the justification of the aid received.

ONLY those expenses paid with cards or transfers where the holder is the beneficiary of the aid 

or its center will be eligible.




